MYHHUIIUTIAJBHOE BIOTKETHOE OBIIEOBPA30OBATEJIBLHOE
YYPEXKAEHUE
T'OPOJA HOBOCHUBUPCKA
«JIAITEM Ne22 «HAJEKJIA CUBUPU»
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06 yrBepKICHUH NOJOMKEH U
00 opranu3auyu 00padoTKH MEPCOHATBHBIX JAHHbIX
Dez HCnoAL30BaHUS CPECTB ABTOMATH3AIHH

Bo wucnonuenue Tpebopanuii degepansuoro 3akona Nel52-®B3 ot
27.07.2006 r. «O nepcoHaNbHBIX JaHHEIX» ¥ «Ilomoxenns o6 ocoGeHHOCTIX
00paboTKH TIEPCOHANBHLIX NAHHBIK, OCYLIECTBIAeMON 0e3 WCHOJL30BANS
CpeACTB ABTOMATH3ALMEY YTBEPXKIEHHOIO NocTaHoBiIenuem Ipasurenscrsa PO
Ne 687 o1 15.09.2008 1., a Taxxe HpOUUX HOPMATUBHEIX NOKYMEHTOB JIO 341 1e
HH(OPMALIUHY,

HPUXA3ZBIBAIO:

e I ‘.\{TBep)IHTL u Beectr B geficreue Ilonmoxenue o0 opranmsanui
00padOTKK IMEPCOHANBHBLIX JaHHBIX, obpabarbiBaeMbx B MBOY "Jluueii No22
"Henexxna Cubupu" 0e3 HCIONE30BAHMA CPEOCTB aBTOMATH3alMd {jJanee —
Honowenue) (Tlpunoixenue 1 x Hacrosmemy [Ipukasy).

2. OTBeTCTBEHHOMY 33 OPraHM3AIIO O0PAOOTKY IEPCOHANBHBIX AHHBIX
O3HAKOMETS PABOTHHKOB, OCYIIECTBILIOIIBX 00pabOTKY IEePCOHATBHBIX HaHHBIX
Ge3 HCTIONB30BARMS CPEACTB ABTOMATU3EIMH, C IIPHIATAEMBIM | LOJIGIKEHHEN U
ilepeunem.

(" 3. KoHTpoab 32 ucioHeHueM HacTosmero [pukasa ocTagmismo 3a coboi.

4

Jdnpexrop / JLB. Ilorepsera
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[Tpunoxenue No 1
K mpukasy ot 22.03.2021 r. Ne {09/7 &

HNOJOXKEHUE
06 opranusainn 06padoTKN IEPCOHATLHBIX IAHHbIX, 00Pa6aTHIBAEMBIX B
MBOY "Jluaueii Ne22 "Hage:xna Culupu"
0€3 MCI0JB30BAHI CPEACTB ABTOMATH3AIIN

1. OcroBHBIC TEPMHHEBI B OIIpPeNeeHHS

1.1.  brox#poBanwe MNepCOHaNbHBIX NAHHBIX — BPEMCHHOE upexpauenue 00paboTku
IEPCOHANIBHBIX  JaHHBIX (32 HCKIIOYCHHEM CIy9acB, €clIH o0paboTka BeoOXomuMa IUis
VTOUHCHUS IEPCOHANBHBIX JIAHHBIX).

1.2. OO6paboTka mnepcOHANLHBIX JAHHBIX — JODOe  jeiicTRHe (omepamus) wHiM
COBOKYNHOCTB  JeiicTBUH  (omepanmii), CoOBEpINaeMBIX ¢  HCIONB3OBAHUEM CPENCTE
aBTOMATU3AUMHA MK O3 UCHONB30RAHMS TAKHX CPE/ICTE ¢ MEPCOHATBHBIMU JAHHBIMI, BKIIOYasn
cOop, 3aNnCh, CHCTOMATH3AINIO, HAKOIIERUE, XpaHeHHe, yroyrenue (0OHOBNCHHUE, N3MEHENHE),
H3BICHEHHME, HCIOJILIOBAHHE, INepefady (paclpoCTpaHEHHE, IIPC/OCTABICHWE, JIOCTYII),
obesnuuyBanye, GIOKMPOBAHHE, Y/IAICHHAE, YHAYITOKEHHNE IEPCOHAIBHBIX TAHHBIX.

1.3.  OcHOBHBIE TEXHUYECKHE CPEICTBA I CHCTEMBI — TEXHUUCCKHIE CPEOCTEA U CUCTEMET,
a4 TarKe HX KOMMYHHKAIlUM, HCHONB3yeMble UIa 00paboTky, Xpanenus o Hepeaat
NEPCOHANBHLIN JaHHBIX.

1.4, Ouneparop — rocyrapcTBEHHbIH OpPraH, MyHAUIAIBHbLA Opraf, WPBIHYECKOS MK
(pusIYecKoe IO, CAMOCTONTENLHO MITH COBMECTHO C JAPYTUMH THOAMH OPTaHU3YIOMMe v (MM )
ocylmecTsaionme 06paboTKy NEPCOHAIFHBIX JaHHBIX, a TAKKe ONPEICHAIONHEe IeNH
06paloTKy 1ePCOHATHHEIX JAHHBIX, COCTAB HEPCOHATHHBIX JAAHHBIX, TOUICKATITHX obpaborke,
JeACTBHA (ONCPAIHE), COBEPIIACMBIE ¢ IEPCOHANBHBIMH IAHHBIMH.

1.5. Iepconanbunie namnble — mobas HHOOPMALWsS, OTHOCIIIANCH K OpAMO  MJTH
KOCECHHO OILPEACICHHOMY, MM OpeNe/sieMoMy Gpu3ndeckoMy MuIy (CyOhekTy mepcoHalbHEIX
JaHHbBIX).

1.6. llpemocrasrenune NICPCOHANBHAIX JaHHBIX — ACHCTBHA, HAIPABICHHLIC Ha PACKPHITHE
[EPCOHANbHAIX JAHHBIX ONPENCICHHOMY JIHIY MIH ONPEHCICHEOMY KPYTY JTHIL.

1.7. PacnpocTpaneHme HePCOHATBHLIX JAHHBIX — JCHCTBHS, HalparlfeHHBIE  3a
PaCcKpLITHE IEPCOHANBHBIX TAHHBIX HECIPeJeICRHOMY KPYI'y JIHIL.

1.8.  YHUYTOXEHHE IIepCOHANBHBLIX JAHHBIX — JICHCTBHS, B pesylpTare  KOTOPBIX
CTAHOBHTCA ~ HCBO3MOJKHBIM ~ BOCCTAHOBHUTH  CONCPXKAHUE  TEPCOHANBHLIX  JAHHBIX B
AH(QOPMAIHOHIION CHCTEME NEpPCOHANBHBIX JIAHHBIX M () B pe3ynLTATE KOTOPDIX
YHHUTOXKAOTCA MATEPUATBLHEIE HOCHTEIH IICPCOHANIbLHBIX JAHHBIX,

2. O0mme noIoxesns

2.1. Hacrosamee Ilonoxenue o6 oprandzammyd  o0paboTKH EPCOHAILHBIX JAHHBIX &
MBOY "Jluueit Ne22 "Hapexna Cabuapu" 6e3 HCI10TL30 RIS CPeICTE aBToMaTH3aIMy (ance —
Honoxenne), paspaGorano B COOTBETCIBHE ¢ 3UKOHONATENBLCTEOM Poccmiickoil Qenepatmy o
ICPCOHANBHLIX JAHARIX (Janee — [[JTd) n HOPMATHBHBIME IPABOBBIME AKTAMH (METOMIUECKUMIT
JIOKYMEETAMH) (DEACPATLHBIX OPraHoB HCIONHMTENBHOM BIACTH II0 BONPOCAM Oe30MECHOCTH
11T,



(%)

2.2. Hacrosmee Ionoxkerme OIpE/EIACT OCHOBHBIE MPUHIHIL  obecreuenus
Gesomacnocty IT[{H npu ux obpabotie Ge3 HCMONB30BAHHA CPENCTB aBTOMATU3AMK, & TaKKe
OTBETCTREHHOCTH PAOOTHUKOB, YYACTBYIOMMX B Tako# 06paboTxe.

2.3. llomoxenue 0Os3aTeNbHO JIIA MCIIONHEHHUS BCEMUT paboTHukamu MBOV "Jlumeit
Ne22 "Hapexna Cubupn" (manee — Vupexnuenue), HEIOCPE/ICTBEHHO YYaCTBYIOIUMHE B
obpaborke I1/I1 Gez HenoNMb30BaNYs CPENCTB ABTOMATH3AIHL.

3. Obecneyenne 6e300aCHOCTH IEPCOHAIBHBIX HAHHBIX

3.1. [Idu npu uX HEaRTOMATH3UPORAHHON 6OPABGOTKE NOIBKHEI 060COBIATLCH OT HHOM
i OpMAIIHH, B YACTHOCTH ITyTeM (BHKCALME HX HA OT/EIbHbIX MarepuanbHLIX HocuTensx [,
B CIEIHAIBHEIX Pas3ieNaxX MM Ha HoJIX GopM.

3.2. He momyckaercs xpanenwe 11JIH pasmuyHbIx KaTCTOpHi Ha OJHOM MATePHATLHOM
HOCHTEIe.

3.3.  He nmomyckaercs ¢puKcanms Ha OIHOM GYMaKHOM HOCHTENe (s, nenn obpaborku
KOTOPEIX 3aB€/[OMO HE COBMECTHMEL

3.4. llpu HCHIONB30RAHMM THIOBBIX (OPM JOKYMEHTOB, XapaxTep urdopmanua B
KOTOPLIX NPEIIIONAracT WM NONyCKaceT BKmroyeHue B Hux I1/[m (manee — Tumosas dopma),
JOJDKILI COOIOATEC CIIEIYIONIHE YCIOBHA:

—  THIOBAs GOpMa MK CBA3AHHBIC ¢ Hell JOKYMEHTBI JIOMKIBL COACPIKATD CBEICHHIS O
uems obpaborku ILJIH, ums (HaumMeHoBaHUe) W anpec orepaTopa, haMUIIMIO, MM,
OTHECTBO M ajpec cybbexra IT/In, merounuk monyuenns [1[Jn, cpoku obpaborkn
Ik, mepesens neffctpuii ¢ 11, KoTOpeie GyayT coBepmarbes B mpolecce ux
00paboTky, oOlee ONMCAHHE HCHOJIB3YEMBIX ONCPATOPOM CIIOCOGOR obpaboTtru
I m;

— THIOBad (opma JIOJDKHA TIPEeTyCMATPHBATE LOJE, B KOTopoM cyosext [1/{i mMoxer
[OCTABUTDL OTMETKY O CBOCM COINIACHK Ha HEABTOMATH3MPOBaHHYIO 00paboTry 1)1,
IPH HEOOXOAUMOCTH TIOTyIEHUs TACBMEHHOTO cornacus Ha o6paboriy [1/1x;

= TunoBas (opma JoibkHa OBITH COCTABIEHA TaKMM 06pa3oM, uTOObI KaiIbli u3
cyObextoB IIJlH, HMen BO3MONKHOCTE O3HAKOMHTLCS CO  CROMMHM [11H,
COTIEPXAalUMHICA B JOKYMEHTE, HC HAPYIIAs TPae M 3aKOHHBIS HHICPECOB HHBIX
cyonexron [1]1H;

— THIOOBas (opMa JOJKHA HCKIIOYaTh OOLEIMHEHHE MOTeH, NpeiHa3HaueHHbX JUld
BHecerus [1/Tu, nenm 00paboTku KOTOPEHIX, 3aBEIOMO HE COBMECTHMEL

3.5. Jlomwkuo obccreunBarses pazjebHOE XpAHEHHE MATCPUANBHBIX HocHresiei,
conepxamix [1/Tn, 06paborka KOTOPLIX OCYNIECTRIAETCS B PA3IMIHEIX LEITsX.

3.6. Tlpm HECOBMECTMMOCTH Lelell  HeaBTOMATH3MPOBAHHOM obpaborxkn  [1]1H,
3a(PUKCHPOBAHHBIX HA OJHOM MATEPHANLHOM HOCHTENE, ecid MATCPUAIBHBIA HOCHTEIh HE
IIO3BOIBICT OCYIIECTBIATL 00padorky TTJIH 0TIenbHO OT APYruX 3aUKCHPOBAHHBIX Ha TOM KE
nocurene ]I, nomkEsl G116 HPUHATEI MEPHL TI0 0GCCIIEYSHUIO pasjiensHoil oopadorku 111, B
JaCcTHOCTH:

—  IpH 1{606-xopnMocm MCTIONB30BAHKS HJIM PACOpOCTPAHeHHs ompenencHunix 117 x
OTRENBHO OT HAXO/UNIMXCA HA TOM JKE MaTepHanbHOM. HOCHTene apyrux [1/m,
ocymiecTBuAeTCs  konuposanue IIJ[H, nomrexammx pacnpocTpPaHeHHIo MM
VICTIOJIB30BAHUIO, CHOCOOOM, HCKINOYAIOIIAM OXHOBPeMenHoe konuposanue 1/, He
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TIOJUIEKAIIIIX PACIIPOCTPAHSHIIO %4 HCIIOJIB30BAHHIO, HCIIOJIL3YETCH
(pactpocrpansiercs) xomwus TT]H;

— TIpH HEOOXOJMMOCTH YHHYTONKCHHS MM GIOKMpOBAHMS YACTH II/Tn yruuToxKacTes
WK GIOKHPYeTCss MaTepHANbHBI HOCHTENL C IPEIBAPUTETLHEIM KOIUPOBAHHEM
CBEJIEHUH, He MONICKANMX YHHYTOKCHHIO WM OIOKMPOBAHMIO, criocodoM,
HCKIIOYAIOIUM O/JHOBpeMeHHOe xomuposanme 11JIH, moanesxamux yHHYTOKCHUIO
HIIH OJIOKAPOBAHMUIO.

3.7. PaboTHHKH YUpexIeHHA, OCYILECTBIAIONIAC HEaBTOMATH3UPOBARKYIO 00paboTKy
[T]11, ameroT pomyck k 06padorke ITJIH B COOTBETCTRHY ¢ «llepeunem mOmKHOCTEH PabGOTHHKOB
MBOY "Jlunei Ne22 "Hanewna Cubupu', HOMYyICHHBIX K 00paboTKe NePCOHATHEHEIX JaHHBIX Y,
yTBepKAeHHEIM M. 0. nupexTopa Yupexenus.

3.8. Heo0XoauMo NmpHHEMATE OpPraHu3alliOHHBIC (oxpaHa NOMEINEHHA) U TeXHUYECKHe
MEpBL,  MCKIIOYAOIHE BO3MOXHOCTE HECAHKIHONMPOBAHHOTO JIOCTYNA K MaTepHaTbHEM
HocutesiM T1J1H.

3.9. Vupexnenwe He mepesiacT MaTepraibHble HOCHTEIH IEPCONATBHBIX TAHHBIX THOGLIM
manaM, Oe3 IHCBEMeHHOTO cornacus cydvextos IIJIH, 3a HCKTIOYEHHEM CIy4aeB, Korma 3710
HCOOXOMUMO B IENSIX HPEIYIPEKISHAS YTPO3H! KUIHA W 300poBEI0 cyOnexTa 11)[H, a Takxke B
HHBIX CITyHasX, HPeTyCMOTPEHHBIX 3aKOHO/1aTebcTBOM Poccuiickoit Mepeparnymy.

3.10. Ilpm mepejaye MaTepuaibHLIX HOCHTENEH, COACpIKALAX I1/1a, tperseit cropone
JOTBKHBL OBITL IIPUHSTEL MEPBI, HCKIIOIAIONIHE BO3MOKHOCTD HECaHKIIHOHUPOBAHHOTO JIOCTYIIA
K [1Tn.

3.11. Tlpwm nepejave MaTepUambHEIX HOCHTENEH, CONEPKANINX I, Tperseit cropone
ROJDKHO OBITH MOATOTOBICHO CONPOBOAUTCILHOE IHCEMO, B KOTODOM 3a()MKCUPORAH COCTAR
lIEpeIaBaCMbIX MATCPHALHEIX HOCHTEICH, ¢ yKasaHeM KOIHYCCTBA CTPAHHI AId GYMaKHEIX
HOCHTENIEH, C yKA3aHHEM CTCICHA KOHPUIEHIMAIEHOCTH (€Ciu HeoOX0IIMO).

312. O dakre hepenanm/npnema MarepHaNbHBIX HOcHTened, couepmammx [1/14,
ACHAIOTCA  COOTBCTCTBYIONIME  3alCH B OKypHANTaX  ydeTa  HMCXOJASUIeH/BXojsiedt
KOPPECTIOH I HI[HH,

3.13. Ilpw npueme MaTepuanbHEIX HocuTenel, conepuxantx 11/{u, Hoimunl G5Th NIPHHSTH
MEPBI, 00CCTICUMBAIONIHNE HX COXPAHHOCTE. [Ipu npueMe GyMaXHBIX HOCHTENeH pabora ¢ TakuME
HOCHTEJSIMH JIOJDKHA OBITH OPranH30BaMa, B COOTBETCTBUH C IPHHIANIOM KOH(DUICHIAATBHOTO
JIETTONIPOHZBO/ICTRA, JEHCTBYIOMEr0 B YV UpEskIeHHL.

4. XpaHcHHe epCOHAIBLHBIX JAHHBIX

4.1. llpu xpaneHun matepuanbHpix mocurTeneit [IJ[i MOIWKHLI coBIONATHCH YCIIOBII,
obecneumBaromue coxpanuocts [/1H, Hexmouaione HECAHKIMOHHPOBAHHEIA K HUM JOCTYIL.

4.2. Marepuansnple Hocutema I1JIH mommkusl XPaHUTEC B IIpeziesax KOHTPOIHPYEMO
30HBL

4.3. Teppuropus KOHTPOIMPYEMOH 30HEI OIPEICIAETCS mprkasoMm Y. o. ymupekropa
Yupexnenus.

4.4,  3anpelneH BBIHOC UM KOMHPORAHHE HOCHTENEH T 1m.

4.5. B mepaGoyee Bpemst M BpCMs OTCYTCTBHS HEOOXOMUMOCTH HCIIOTB30BAHUS I

MarepualbHbIe Hocurend [IJIn JOmDKHEl XpaHdThCsS B XPAHWIHAIAX MATEPHUATILHLIX HOCUTENEH
[T]In.
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4.6. llepeyens Mect Xpanerus wocuteneit ITJ[H onpenmensiercs B «KypHnane yuera mecr
XPpaHEHHA HOCHTEJIeH IIepCOHANIBHBIX JJaHHbIX, 06pa6aTBIBa6Mle Oe3 HCTIONB30BaHUA CPEJICTB
asToMarusaniuy, hopMa KoToporo ycragosiena B [Ipunoxennn 1 x gacrosnuemMy llonoxenuro.

S. Yuuuroxenue nepconagbHBIX JAHHBIX

5.1, Yuauwuroxenme I1[H — neiicraus, B pesynbrare KOTOPBIX CTAHOBUTCSA HEBO3MOMKHEBIM
BOCCTAHOBMTE cofepaanue [1/ln u (u1n) B pesyibrare KOTOPBIX YHHYTOKAIOTCH MarepuanbHbIe
HocuTenu 11110,

5.2, Vuamyroxerue HocuTened TIJ{H ocyIIecTBIsieTcs B Tedenwe 30 IHEH ¢ MOMCHTA
orspmea cybbekToM IIJIm cormacus ma obpaborky IIMIH (ecnw Gonee KOPOTKHH CpOK He
HIPEAYCMOTPEH COOTBETCTRYIOMIMM J0T0BOPOM, CTOPOHOH KOTOPOTO SABJACTCA Y YpeKaeHUe) Wiin
HCTCHEHHS CPOKOB 00pabotku IT]1H, B TOM uHCNe XpaHEeHus B apXHUBax.

5.3. VumyroxenmmeM Oymaxsbx HocuTenedt [IJIH  3aHMMAeTcs KOMHCCHS 110
opranmzaliu pabor no samure I1/TH, cosrasaenas npuxaszom U. o. JUDPEKTOPA Y Ypex eHH.

54. bymaxcupie mocutern ITJ[H (ZOKYMEHTBI, MX KOIMH, BBIITICKH), YHUHTOXKAIOTCS
IyTEéM W3MEIBYCHHSI HA MEIKHEe YacTH, HCKIIOUAIONNE BO3MOMKHOCTD HOCIEAYIOWIEro
BOCCTAHOBIICHHA HHDOPMALIEH, HIIH CIKUTAIOTCS.

a.5. llo oxonuamwm yHHUYTONKCHMS OyMaxHBIX wHocHTenciH I1J[H  xommccmeii
COCTABIIACTCA CAKT 00 YHHYTOKEHHMH OYMAaKHBIX HOCHTENEH NEePCOHANLHBIX [JAHHBIXY, bopma
KoToporo ycranosieHa B Hpunoxenun 2 x qacrogmemy Ionoxenuro.

5.6. Kowmnecnst cocrapnser ¥ MOAMHCHIBAET B ABYX SK3EMIUIAPAX COOTBETCTBYIONIHHI
«AKT 00 yHHYTOKEHHH GYMaXKHbIX HOCUTENEH MEePCOHANBHBIX [AHHEXY. B TeyeHne Tpex JIHeH
TIOCIIe COCTABICHUS AKT HalpapliseTes Ha yrsepikaenne M. o. aupexropa Yupexnenus. [Tocne
YTBEPIKIACHHAS OUH SK3EMIUIAP d4KTA OCTAETCH Y OTBETCTBEHHOIO 3a OPraHM3alMIo o6paGoTki
1)1, BTOpO# 5K3eMIIIAp IIepenacTcs B apXuB Ha XpaHEHYE.

6. OTsercrseHHOCTD

6.1.  OrsercrBemNOCTS 33 HAIIENKAIIEE M CBOEBDEMEHHOE BLUIOIHEHHE (YHKITHH,
IPEMyCMOTPEHHBIX  HACTOAUIMM [OJOKCHACM, HECET OTBETCTBEHHBIH 33  OPramM3aluio
cbpabdorku [1)In B Vupexgemm.

6.2. Ha oTmercTBEHHOrO 32 oprammsanmio oGpabotku [1Ia B YUpexieHuy BO3Jaraercs
NEPCOHANBEAS OTBETCTBEHHOCTE 3a:

= CO3IaHue HaJUIeIKANIMX YCIORMIT IS MCIIOIB30BAHMS HAOKYMEHTOB;
= COXPannocTh AJOKYMEHTOB.

7. ICpok jeiicTBUS K HOPSIOK BHECEHMS H3MeHeHH

7.1. Hactosinee Honoxenne BeTyIaeT B CHIIY ¢ MOMEHTA €10 YTBEDKICHHUS W JCHCTBYET
Oeccpouno, 110 3aMeHs! 6ro HossM IlooskerueM.

7.2, HsmenenuwsA W HOTONHEHHS B Hactosumee 1I0NOKeHME RHOCATCS npakazom M. o.
JIAPEKTOPA Y UPEHKIICHHL.
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06 yHuaTONEHUH GyMaKHbIX
HOCHTeJIeH IICPCOHAIBHAIX JaHHLIX

Komucens B cocrase:
Ipencenarens:

£

[punomenue 2

K Ilonoxenio 06 oprannzauun obpaborku
NEPCOHANLHEIX AaBHLIX B MBEOV "Jlumeii

Ne22 "Hagexna Cudupu" 6e3

HCIIONIb30BAHHA CPEACTB aBTOMATU3AIIHY

DOOPMA

AKT

Horocubupck

Ynens! KOMHCCHH:

COCTaBHIIH HB.CTOHII_II/H;’I aKT O TOM, 4YTO B pe3ynbTate HpOBGI[CHHOﬁ BKCHepTHOﬁ OICHKH
NOJICIKAT YHHYTOXKEHHIO cleayxomuee J0KYMEHTEHI, CPOK XpaHCHHA KOTOPBIX HCTEK (OHHCB

HpUJIAraercs):
No Hata okoHYaHHA cpoka
¥ f:1 o0paboTin 3adHKCHPOBAaHHEIX HA HanmenoBanue GyMam)HOIO HOCHTENS {Tpumeuanue
1 L
HOCHTEJIC NEPCOHANBLUBIX HAHHBIX hied il -
1 2 3 4
[fepeunicnennsie OyMaXKHBIE HOCHTENH TCPCONATBHBIX JMAHHBIX YHHYTOXKEHBl IyTe!
(pazpezanms, CIKUTAHNS, MEXAHUUCCKOTO YHHYTOWEHHSA, Cad'iH HpCANPIATHIO N0 Y THIHZAUNH BTO[}P[‘H‘iOFO ChIDbA W T.I1.)
Ipencenarens:

UiteHr KOMUCCHH:




